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Purpose

The purpose of the First Baptist Church Weekday Program is to help children trust that they are loved by Jesus
Christ and his followers, to give children opportunities to develop physically, emotionally, socially, cognitively,
and spiritually to their greatest potential; and to minister, where appropriate, to the needs of children’s
families.

Calendar and Hours

Our program operates Tuesdays, Wednesdays, and Thursdays from 9:00 — 12:30pm. Our two-year old
class meets on Tuesdays and Thursdays only.

We follow the Buncombe County School System for our general schedule and weather related closings.
Our first day is the first Tuesday after Buncombe County’s first student day. Our last day is the Thursday
before Memorial Day. If Buncombe County schools are closed due to weather, then we are closed; if the
schools have a delay, we will open at 10:00 a.m. Please tune into WLOS-TV Channel 13 for the latest in
weather related school closings.

Arrival and Departure of Children

Please bring your child to their room and pick them up there as well. Children may be left in their room
at 8:50. Our school day begins at 9:00 and ends at 12:30 p.m. Please try to arrive in a timely fashion in order to
maximize the benefit to the child and to avoid disrupting the classroom. Active teaching starts by 9:30. Experts
and experience indicate that the child will feel more confident if the parent does not extend the farewell process.
We recommend that the parents help their child stow their things, give a goodbye kiss and hug, and leave. If
you have any concerns, we will be glad to discuss them, or you can unobtrusively observe through the door or
window. Parents who do not pick up their child by 12:40 p.m. are considered late. A late fee of $5 for every five
minutes (or increment thereof) late will be charged to your tuition bill. In case of an emergency or unavoidable
delay, the late fee may be negotiated. The parent should call the preschool as soon as possible and speak to the
teacher or Director if there is an unavoidable delay. Children whose parents are chronically late will be in
jeopardy of being dropped from the program.

Enrollment and Fees

To apply to enroll a child in the Weekday Preschool, an application and non-refundable fee of $50 must
be submitted. Upon notification of acceptance, a completed Health Form, including a copy of your child’s
vaccination schedule, and signed by the physician must be submitted on or before the first day of the fall term.

The regular tuition for the two-year old class, which meets Tuesday and Thursday is $130 per month.
The regular tuition for three and four-year old classes, meeting Tuesday, Wednesday and Thursday will be
$160.00 per month.

Tuition is due the FIRST of each MONTH (or the closest school day). Checks may be left with your
child’s teacher. If you desire to pay cash, please see the Director, or the assistant to the Children’s Minister at
First Baptist, in order to provide you with a proper receipt. The monthly tuition remains the same regardless of
school holidays, snow days, family plans, or short illnesses which take the child out of school.



Tuition not paid by the fifteenth of the month will be subject to a billing fee of $15.00. Checks are
payable to First Baptist Church of Asheville. Returned checks are subject to a $25 service charge. Unpaid
tuition fees can result in your child’s dismissal from the program. If you have a special financial need
concerning your payment, please see the Director.

Discounts: Additional children from the same family will receive a 10% discount on the tuition or if you
choose to pay for the entire year’s tuition at one time, a 5% discount will be given. Discounts, however, may
not be combined.

Summary of 2008-2009 Fees and Tuition

Registration/Supplies Fee - $50 per child
Two-year olds Tuesday and Thursday Combination Week - $130 a month
Three or four-year old classes Tuesday, Wednesday, Thursday $160 a month
5% discount for prepayment of year’s tuition or
10% discount on tuition for additional children
Discounts may not be combined.

General Policies

Weekday strives to always provide a warm loving environment for children to learn age-appropriate
skills while sharing basic Christian tenants, building self-confidence and addressing needs, ensuring safety and
security, and providing families with assurance that their children are cared for and cherished. Our policies are
designed to that end, as follow:

Absences

If you know in advance that your child will be absent, please notify the teacher. It helps in our planning.
We also worry if we do not see them.

Abuse and Neglect

The staff of the Weekday Program will comply with the provisions of the Child Abuse Reporting Act.
Suspected cases of abuse and neglect will be reported to the Director. The Director will report suspected cases
to the Department of Social Services.
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Clothing

Please label all your child’s clothing and other belongings, including lunch boxes and backpacks.
Children should wear comfortable clothing that is washable and athletic-type shoes. Flip-flops or shoes with
heels are not safe for playing, climbing or running. Children should be able to easily remove clothing necessary
to go the bathroom. It is also required that you leave a complete change of clothing, appropriate for the
season, at the school in case of spills or accidents. Please place them in a large Ziploc bag labeled with your
child’s name. They will be stored in your child’s cubby.

Communication

Our e-mail address is weekday@fbca.net. Since we do not have telephones in the classrooms, call 252-
4781 to speak to the church receptionist; ask them to get a message to us. Our telephone extension at the church
is #384 for voicemail. There is an intercom system that is shared with other programs so if it is urgent, you may
call extension #335 (which is the office of the Child Development Center) and ask them to relay the message. In
any event, please be sure and tell them it is for the Weekday Preschool to avoid confusion with the other church
programs for children.

Field Trips

From time to time, students from the preschool will take fields trips, which require your signed
permission, although not every age group goes on each field trip. Parents are welcome to come and needed to
help drive because the church bus does not have the appropriate equipment for preschoolers. Examples of field
trips include a pumpkin patch, gingerbread houses at the Grove Park Inn, the library, and the Nature Center.

Keys

Two key cards will be issued to the family of each student; additional keys are available upon request
from the church receptionist. A $5.00 deposit will be required for the issuance of each additional key card

The keys should be returned at the time your child withdraws from the program; if your child remains
enrolled, year to year, you may continue to use the same keys. .

These key cards will open the atrium doors on the side entrance of the church during Weekday hours of
operation. Use the key by sliding it over one of the sides of a rectangular box that is attached to the right side of
the main doors; the light will change color and you will hear a beep; at that time, you will be able to open the
door. The keys do not function if there is a power outage but other arrangements will be made to open the
doors in that event. Exercise reasonable caution in allowing someone else to enter the building after you open
the door. If you have concerns about anyone entering without a key, let any church employee know right away.
From time to time, the doors may be unlocked due to an event at the church.

Do not put the keys near magnets! Please do not put any markings on the key. If the key is lost, please
report it immediately, either to Weekday personnel or the church receptionist. If the card is marked or lost, we
will be unable to refund your key deposit, if any.

If you should forget your key, there is a second squarish box to the right of the doors with a button.
Pushing that button will connect you with the main office of the church and allow you to request admission.
Due to the number of individuals entering and exiting the church, please be diligent in the use of your key card.
If someone arrives without a key, they must buzz the receptionist, wait while she checks the list of authorized
personnel and/or checks with the classroom and then be let in.

Each person should try to use their own key whenever possible; you may, however, lend your key to a
trusted individual to allow them to transport your child. Of course, that person must be named on your
application or a signed permission slip, and if not known to us, present identification at the classroom.



Meals and Snacks

Each child should bring a boxed lunch each school day. We have refrigeration available but we ask that
you do not send foods that require heating; instead we ask that if you desire a warm meal for your child, you
send pre-heated foods in thermos bottles. It is our policy to not allow the children to share their lunch with each
other.

Each class issues a calendar/newsletter which includes assigned snack days for each child. On their
assigned day, that child should bring enough snack for the entire class. Although a sugary treat once in a while
is fine, we love to see those healthy snacks. It is your option as to whether or not to include a beverage choice;
water can always be provided.

Parent Participation

We welcome and encourage the participation of our parents. Parents, and younger siblings, are always
welcome to join us for lunch. Check with your child’s teacher as to the time your class schedules lunch. There
are many opportunities to participate, such as parties, field trips and helping with challenging crafts. Please
contact your child’s teacher for, or with, suggestions.

The main floor, however, has other classrooms with infants and if your child is in the two-year old class
or the three-year old class, please be sensitive to the noise level. If you would like to socialize with other
parents, or have discussion with your child, we suggest you do so in the lobby as a courtesy.

Parties and Celebrations

Several seasonal occasions during the year will be celebrated with parties on the day most near the
event. A sign-up sheet will be available for each event.

Birthdays are important passages in the lives of children. The Weekday program would like to celebrate
this important occasion with your child during snack time on the day nearest the actual birthday. If you would
like to something besides snack, consult your teacher. On your enrollment form, we ask for permission to
release your name and address to other parents in the program, so if you would like to issue invitations to your
child’s classmates for a private party just ask the teacher for a copy. Summer birthdays may be celebrated in
May.

Potty Training

Before your child enters the 3’s class, it is preferable that your child has begun the potty training
process. Your child should be potty trained by the time they enter the 4’s class (we will help your child to
remember to go and we understand occasional accidents).

Toys and Personal Items

In the case of loveys, blankets, pacifiers, etc. we want your child to be comfortable but we will also
encourage your child to put such items in your child’s cubby as the day progresses. This will prevent mix-up,
loss and hurt feelings. Consult your child’s teacher for the best way to handle this issue.

From time to time the teacher may designate a time for your child to bring things to share or to show
their friends; items such as books, pictures, articles from nature or stuffed animals and non-violent toys are
acceptable. Please encourage your child to otherwise leave toys at home. All items should be marked with the
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child’s name. We cannot be responsible for items that have been lost or broken at school. Toy weapons are not
allowed and candy, money, gum, jewelry and balloons should NOT be brought to school.

Supplies

The vast majority of supplies for your child will be provided by the program. In our attempts to keep
our tuition low, we may send home a list of general supplies that each child should purchase and bring to
school. You will receive such a list at the beginning of the school year, and perhaps in January. If you would
like to donate additional items, they will be gladly accepted.

Throughout the school year, the teachers may from time to time request items, by way of our “Wish
List” in the newsletter, such as toilet paper spindles, or empty tubs for a specific art project. We know we can
always use spare yarn, empty microwave dinner trays, leftover wrapping paper, baby food jars, wallpaper, etc.
Just about anything recyclable, we can come up with a project to use it, so bring it in! And thank you!

Visitors

Parents and other family members are welcome to visit the classroom although we suggest checking in
with the teacher beforehand in order to avoid scheduling conflicts. No one other than a parent will be allowed to
pick up your child unless specific written permission has been given.

Withdrawal

In order to avoid payment of additional tuition, please allow a two week advance notice period if you
plan on withdrawing your child.

Health Policies

Emergency Procedures

The staff will keep a file indicating how to get in touch with parents, who to call if parents are
unavailable, and the name of the their physician, hospital, and dentist. Current parent work, home and cell
numbers must be in each child’s file.

If there are any changes to your personal contact information such as address and or phone
numbers, make sure to notify the teacher so that information can be kept current.

IlIness and Attendance Guidelines

The health of each child in our program is very important to us. Please do not bring your child to the
classroom if he/she shows signs of illness. We hope you understand that we have a responsibility to all the
children and parents.

The following are guidelines to help you determine whether or not you should allow your child to attend
school, and of course, they are not comprehensive; the final decision rests with the Director. If you have any
doubts, please contact the Director. If symptoms manifest during the school day, we may have to contact you to
pick-up your child; please be sure to have a plan in place in case of sudden illness.

e Diarrhea
e Cold.

e Eyes.
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e Coughing
e Head Lice

e Coughing. 0

e Sore Throat .
e Allergies
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e Flu ,

e Vomiting ,
e Rash

e Stomach Ache with Additional
Symptoms. 1 '

e Stomach Ache (

If your child is absent due to an illness, please call us so that we can keep an account and, if necessary,
notify other parents about communicable diseases. If you have any questions about the health policy, feel free
to discuss with the Director.

Immunizations
All immunizations should be current.

Medications

If you must bring medication for your child, please bring it to the teacher and fill out the “Permission to
Administer Medication Form.” A medications release form must be filled out with your name, amount and dates
to be administered. All medications must be kept in their original container. The following information comes
from the North Carolina Day Care Licensing Handbook and will be the procedure used at our program:
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All medication for children enrolled in day care must have specific instructions and written permission
for administering medication. Instructions must be completed by the parent, or if prescription, by the physician,
and meet the following additional requirements:

Prescription Medications must be in original container bearing the original pharmacy label:

1. Prescribed in name of child.

2. Directing how much is to be given

3. Directing what time the medicine should be given

4. Directing how often the medicine is to be given

5. Directing for what length of time medicine is to be given

6. And which must have complete instructions on the label or
ELSE be accompanied by written and signed instructions
from a health professional detailing all of the above.
NOTE: INSTRUCTIONS MUST BE SPECIFIC -
“AS NEEDED” IS NOT SUFFICIENT.

7. Medication cannot be administered after its expiration date.

Over the Counter Medications require the following:
1. Should have the individual child’s name written on the packaging
2. Must be in original container bearing the original label.
3. Must have written instructions from the parent or physician
4. Must have written permission from the child’s parents
5. Can be administered only to the person specified in written instructions from the parent
6. A doctor must give instructions about dosage if the dosage conflicts with the instructions on
the packaging
7. Medication cannot be administered after the expiration date.

Written instructions must be followed by the school when administering all medications. Medications
cannot be and will not be administered in any manner that is contrary to the instructions on the container or the
physician’s instructions. Leftover medication will be returned to the parents after treatment is completed.
Medicine can be kept and given to a child only for the length of time noted on the instructions, and never after
its expiration date. Medications will be kept in separate locked storage as required by the sanitation regulations.
Medication is not to be left in a child’s diaper bag or cubby, but must be left with the teacher.

Sunscreen, baby powder, diaper ointment, etc., are considered medications and must be handled as all
other medications. We prefer that parents use a once a day sunscreen and apply it before arriving at the
preschool.
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Discipline Policy

Praise and positive reinforcement are effective methods of the behavior management of children. When
children receive positive, non-violent, and understanding interactions from adults and others, they develop good
self-concepts, problem-solving abilities, and self-discipline. Based on this belief of how children learn and
develop values, Weekday practices the following discipline policy:

O©oOoO~NOoO 0T WDN P

. DO praise, reward, and encourage children.

. DO reason with and set limits for the children.

. DO model appropriate behavior for the children.

. DO modify the classroom environment to attempt to prevent problems before they occur.
. DO listen to the children.

. DO redirect children and provide alternatives for inappropriate behavior.

. DO provide the children with natural and logical consequences of their behaviors.

. DO treat the children as people and respect their needs, desires, and feelings.

. DO ignore minor misbehaviors.

10. DO explain things to the children on their levels.
11. DO use short supervised periods of “time out.”
12. DO stay consistent in our behavior management program.

1.
2.

DO NOT spank, shake, bite, pinch, push, pull, slap, or otherwise physically punish the children.
DO NOT make fun of, yell at, threaten, make sarcastic remarks about, use profanity, or otherwise

verbally abuse the children.

O©oo~NO Ol Ww

. DO NOT shame or punish the children when bathroom accidents occur.

. DO NOT deny food or rest as punishment.

. DO NOT relate discipline to eating, resting, or sleeping.

. DO NOT leave the children alone, unattended, or without supervision.

. DO NOT place the children in locked rooms, closets or boxes as punishment.

. DO NOT allow discipline of children by children.

. DO NOT criticize, make fun of, or otherwise belittle children’s parents, families, or ethnic groups.
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